3 - ADMINISTRATION AND FINANCE

3.1  SECRETARY
3.1.1
The Secretary shall be responsible for all correspondence, the Notice, Agenda and

Minutes of Annual, Extraordinary and Management Committee
meetings.

3.1.2 Minutes of the aforementioned meetings shall be presented for confirmation at the

following meeting. (Minutes should also be taken of Sub Committees).

3.1.3 The Secretary shall give 7 days written notice of all committee meetings and 14

days notice of an Annual or Extraordinary General Meeting. 

3.2  TREASURER
3.2.1
The Treasurer shall be responsible for all financial matters including receipt of

monies, payment, banking and the production of an audited Annual Statement of

Accounts and Annual Report.

3.2.2 The Treasurer shall also be responsible for producing an up-date of the financial

position as required by the Management Committee.

3.2.3
The Treasurer shall ensure that all cheques are signed by two from the following

three:- Treasurer, Chairman and Secretary.

3.2.4
The Treasurer shall ensure the agreed insurance policy is in place.

3.2.5
The Treasurer shall maintain a list of members in all categories.

3.3  FINANCIAL YEAR

3.3.1
The Club’s financial year shall be from 1 October to 30 September.

3.4  AUDITOR
3.4.1
The Auditor for the ensuing year shall be appointed at the Annual General

Meeting.

3.5  SUBSCRIPTIONS
3.5.1
A bona fide member of the club shall be deemed as such upon payment of the

appropriate subscriptions by the stipulated date each year.

3.6  MONIES

3.6.1
Any member authorised to collect monies for or on behalf of the Club shall pay

such monies to the Treasurer within seven days of such collection or within

seven days following a specific event.

3.7  ELIGIBILITY
3.7.1
No person shall be eligible to take part in the business of the Club or be selected

to play for the Club unless the appropriate subscription has been paid by 30 April.

3.8  DISSOLUTION OF THE CLUB

3.8.1
In the event of the dissolution of the club, the Trustees and Officers will be responsible to ensure that any net assets will be applied towards approved sporting or charitable purposes. The Trustees and Officers must ensure that all such assets will be given or transferred to another CASC, a registered charity or the Sports’ Governing Body for use in the related community.

